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University of Central Florida
Finance & Accounting

Property & Inventory Control

Lost/Missing/Stolen State-Owned Property Report for Projects

All state-owned property that cannot be located for the annual inventory must be reported as lost, missing, or stolen by the responsible project. For 
any property item reported as stolen, attach a copy of the required police report for the theft. 

After the DDC or the RFO for the project has approved and signed this report, fax it to Property & Inventory Control at 407-823-6455.

Action taken to locate property: 

Explain procedural changes implemented to prevent future loss: 
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Project number: 

Rev 9/24/2009
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University of Central Florida
Finance & Accounting

Property & Inventory Control

Lost/Missing/Stolen State-Owned Property Report for Projects

All state-owned property that cannot be located for the annual inventory must be reported as lost, missing, or stolen by the responsible project. For 
any property item reported as stolen, attach a copy of the required police report for the theft. 

After the DDC or the RFO for the project has approved and signed this report, fax it to Property & Inventory Control at 407-823-6455.
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