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Is it a hazardous
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Is it a hazardous
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household consumer
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Yes
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report. Completed

Does the
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card?

Is the Cost of
goods/services

<$5k?

Yes

Yes

No

Create 
requisition & PO. No

No

Yes

Completed

*“Household consumer use” refers to the purchase and use of products  and services that differ in purpose, scale, and consumption from commercial, industrial, or 
institutional use. Specifically, products for “household consumer use” are available to the general public and bought to satisfy small scale needs within an office or 
work area such as cleaning, disinfecting, and maintenance. For example, purchasing a multi-purpose cleaner or bleach in amounts not exceeding five (5) gallons (20 
liters) will be considered “household consumer use”. Note that purchases of multiple products under this exemption may be subject to review.. 


